INTRO TO COMPUTERS

TEACHER:

Mrs. Cogdill

COURSE LENGTH:
1 semester

PREREQUISITE:
Senior standing

GRADE LEVEL:
12 (offered as dual credit)

CLASS CAPACITY: 10 Computers, 10 Students

GENERAL DESCRIPTION: 

In this class the student will experience good typing skills, word processing, power point, spreadsheet application, and data base. 

MODE OF PRESENTATION: 

This class will have lecture and lab oriented presentations.  Different software programs will be introduced on the IBM format.  Other forms of technology will be learned by using hands-on techniques as well.

GRADING PROCEDURE: 

Students are graded by objective and production tests, daily assignments, participation, and group projects.

STUDENT SKILLS/KNOWLEDGE TO BE GAINED:
1. Students will have a basic understanding of word processing using Microsoft Word software. 

2. Students will have a basic understanding of database using Access software. 

3. Students will have a basic understanding of spreadsheet applications using Excel software. 

4. Students will have a basic understanding of power point presentations.

